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RECORDS AND 


.-’/M yrv* •< 



RECORDS CONTROL SCHEDULES AND Ttl 


'DESTRUCTION MORATORIUM 


1. CIA has statu tor/ obligations (44 U.S.C. S3) to obtain approval cj. 
tire Administrator of General Services for the retention and destruction oi- 


anoroval is the submission 


x ce 

T!\ '1' 


rxA 


records . Tire mechanism for obtaining this 

records control schedules to tne national m drives ana recoins S, _ 

for approval by the Archivist of tire United States. CSA. Bulletin JE-lk E~6. 
dated 22 January 1976, requires federal' agencies to submit to NARb^uy-cated 
records control schedul.es by 31 Dcccmosr 19/6. In a msmo i mrum u<.. k.--— 

20 April 1976, the DCI directed that Agency records control schedules be 


cessed through the Directorate of 


updated by 50 ' September 1976 and pro— . _ 

Adr.inis tr at ion for approval by NAIo prior to the de^truccioii of 

2. Senate Resolution 21, dated 21 January 1975, established the 
Senate Select Committee to Study Governmental Operation hith Respect 
Intelligence Activities. Tne Senate leadership requested in a left 


January- 1975 that tire Agency not dispose of any records or docum 
subjects under investigation by the Select Ccirnittec 


bearing on th - ~ , , 

memorandum dated 2S January 1975, Mr. Colby directed that any reco: 
documents that may have a bearing on Senate Resolution 21 not be^de 
Tii is vas extended to induce practically all ngeuc}- doc.u,>.enL.s.^ L... 
on destruction has since been referred to as "the moratorium." In 
letter to tire Senate leadership dated 22 June 1976, the DCI extend 
moratorium cri destruction of 


■: to 

sr dated 
cats 
In a 
ds or 
si royed, 
f hold 

d the 


records until 'JO December 1976. 


3. CIA policy on destruction of records is that: 

a. All records, including those falling under General pecerc 
Schedules, will be covered, by records control schedules 
approved by MARS (with a copy provided to tire Senate Set-: 
Committee on Intelligence) prior to their destruction. 

b. Routine- administrative records not involved under Senate 
Resolution 21 that are scheduled fox immediate destrvccu 
v.-ill be destroyed upon receipt of MARS approval and arte: 
appropriate clearance from tne Senate Select C omit tee. 

c. Records involved under Senate Resolution ll dial are ^ 
scheduled for immediate destruction v/ilJ be destroyed 
after XARS approval, and appropriate clearance from the 
Senate Select Committee but in no case prior to 10 Decc 
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kkccrfe - mi conxrsrobDi 


7 September 1976 


d. 


.1.1 1;. 'I IljlI 1 ^u. u\ 


Any Agency documents and materials that are 
General Counsel as the subject of litigation or ox possible 


in' 
os trovcc 


"esti k , 
’without 


e. 


litigation, or as of interest in matte: 
by the Justice Department, will not be 
prior approval of the General Counsel . Ibis includes 
documents and materials, relating to Freedom of Information Aci 
and Privacy 7 -Act requests to the Agency. 

Extra copies of documents preserved only for convenience of 
reference or for distribution stocks of publications may be 
destroyed when no longer needed. 


4. Questions on the Implementation, of this policy should be directed 


to vour ccr.oorient records officer. 


STATI 


E. H. Knock c ' 

Deputy Director of Central Intelligence 
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